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13. Questionnaire 

 

Course reflection survey are conducted by Kobe University at the end of each semester 

on all students. Class surveys are conducted by respective teachers independently on 

students in their class. 

 

13-1. Preparing a questionnaire for course reflection survey 

Course reflection survey are conducted at each semester. Firstly, administrative staff or 

committee members in charge of academic affairs in Kobe University create base 

questions common to all classes. Then, teachers can add questions at their discretion.  

 

(1) Click on “Questionnaire Settings.” 

When there exist registered questionnaire(s), a list of registered questionnaires will 

appear.  

(2) If you want to add question(s) to a registered questionnaire shown in the list, click 

on “Add questions” at the questionnaire to edit the questionnaire. 

(3) If you want to edit the base setting, click on Base settings.     

(4) Note that teachers cannot change settings other than “Answer sheet style” and 

“Number of no-shows” (to be set as a restriction on target respondents).   

* You can see a response rate during the designated questionnaire period. 
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13-2. Adding question(s) to a Course reflection survey 

You may not edit base questions common to all classes, but you may edit or delete 

questions that you added. 

 

(1) If you want to add question(s), click on Add questions. 

(2) You can import or register a template. 

(3) You can go back to the questionnaire creation page, by clicking on return to list. 

 
 

  Attention! 
 

Teachers are allowed to add questions to an questionnaire for course reflection survey 

(base questions common to all classes) during the questionnaire registration period 

designated by a questionnaire supervisor.  

If you fail to add questions, you can ask a supervisor to extend the questionnaire 

registration period and add questions before the extended period expires. 
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13-3. Registering your questions to be added to a Course reflection 

survey 

 
(1) You may change the number of choices (default is 3) through the combo box. 

(2) Enter a question title in Japanese, its English translation and question number. 

(3) Choose either “Confidential” or “Public” to determine accessibility to questionnaire 

results, by clicking the mouse on either radio button.    

(4) You may choose either “Multiple-choice” style or “Written answer” style by clicking 

the mouse on either radio button.  

(5) If you chose “Multiple-choice,” you must set the number of choices through the combo 

box. Then, enter specific wording in each textbox.  

(6) If you chose “Written answer,” you must set the maximum acceptable number of 

characters for the answer box.  

(7) If you click on Register a new question, your question will be registered and a list of 

registered questions will appear. 

 
 

  Attention! 
  There are two textboxes; one for Japanese and the other for English. 

You must enter Japanese, and English is optional, but if you did not enter English, 

the English-version answer sheet shows Japanese only. 

 



 
Academic Affairs Information System “URIBO-NET” User’s Manual  Kobe University 
 
 

 

 

50

13-4. Setting the number of no-shows 

You can set the “number of no-shows” as a restriction on target respondents, if the base 

setting has this option. You must register students’ no-shows before the questionnaire is 

distributed to students. 

(1)  Go to the “Number of lectures and no-shows” page.  

(2)  Click on a class. 

(3)  The page for the selected class appears, enabling you to register the number of 

lectures and no-shows.  

 
 

(4) Fill out the “Number of lectures” box. 

(5) Fill out the “Number of no-shows” box for each student. 

(6) Instead of entering figures directly, you may import students’ attendance data. Click 

on Import attendance data, and the data will be reflected on the boxes.  

(7) Clicking on Register will complete your registration. 

If you want to edit registered information, go back to the above (4) operation to update 

the information. 

 

 

 Attention! 
For class surveys, chief teachers are responsible for setting the number of lectures. For 

surveys conducted by respective teachers independently, assistant teachers may do 

this setting. 
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13-5. Questionnaire results 

After the questionnaire collection period expires, the URIBO-NET system will start the 

calculation of totals automatically, and the “View survey results”, “response screen” and 

“Mobile phone mode” tabs will appear on the screen. 

 

(1) Click on “View survey results” on a list of your classes. 

 

(2) Results appear on the screen. 
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(3) You can download the results in the form of a CSV file. 

(4) Click on Download only once. 

(5) You can give your comments to each questionnaire. 

(6) If the accessibility option is set “Public,” your comments will be accepted up until 

when questionnaire results start to be released. 

If the accessibility option is set “Confidential,” you don’t have to enter your 

comments. 

 
 

 Attention! 
* There are two boxes for comments; one for Japanese and the other for English. If you 

did not fill out the box for English, survey results of English version will show 

Japanese comments only. 

* Your session will automatically expire after 15 minutes of continual idle time without 

any activity. You can update information by overwriting, so we recommend that you 

click on Register comments frequently.  

* Each comment box can contain the maximum of 2,000 characters.  
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13-6. Preparing a template 

You may register a questionnaire template for class survey (not course reflection survey). 

You may also edit or delete registered templates. 

(1) Click on “Create template” in the menu. 

(2) A list of templates appears.  

(3) If you want to register a new template, click on Register a new template. 

 
 

(4) A list of templates appears. 

(5) Enter a title (and its English translation). 

(6) Determine accessibility with a radio button. 

(7) If you selected “Open,” you must choose a faculty responsible for the data. 

(8) Click on Register a template. 

 
 

(9) A list of questions appears. 

(10) Click on Add a question or Import template. 
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(11) You are asked to register a question. 

(12) You may change the number of choices (default is 3) through the combo box. 

(13) Enter a question title in Japanese, (its English translation) and question number. 

(14) Choose either “Confidential” or “Public” to determine accessibility to survey results, 

by clicking the mouse on either radio button. 

(15) You may choose either “Multiple-choice” style or “Written answer” style by clicking 

the mouse on either radio button.  

(16) If you chose “Multiple-choice,” you must set the number of choices through the combo 

box. Then, enter specific wording in each textbox. 

(17) If you chose “Written answer,” you must set the maximum acceptable number of 

characters for the answer box.  

(18) If you click on Register a new question, your question will be registered and a list of 

registered questions will appear. 

 
 

(19) You may delete a template by clicking on Delete this template. 
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13-7. Base setting for a class questionnaire 

Teachers may conduct a “class survey” (not “course reflection survey”) at any time. But 

please refrain from conducting a class survey during the period when a class evaluation 

survey is conducted.  

(1) Click on Create a questionnaire for class evaluation survey on the “Questionnaire 

setting/List of questionnaire” page. 

(2) The “Base settings” screen appears, enabling you to set conditions. 

(3) You can only choose “Class survey” on the combo box. 

(4) Choose a class that you want to create a questionnaire for. 

 
(5) Enter a title (and its English translation). 

(6) Set a starting date and a closing date for answers collection. 

(7) Select an answer sheet style by clicking the mouse on either radio button. 

(8) Determine accessibility to questionnaire results by clicking the mouse on either radio 

button. 

(9) Set a starting date and a closing date for results announcement. 
(10) Set the number of no-shows (as a restriction on target respondents). For details, 

refer to 13-4. Setting the number of no-shows. 
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13-8. Setting target respondents for a class survey 

You may register or delete target respondents for each class survey. 

 

(1) Choose a class from the list of classes and click on Set target respondents. 

(2) A list of target respondents appears. 

(3) You may delete a student from the list of target respondents by clicking the mouse 

on the checkbox of the student concerned. 

(4) If you click delete all, a dialog box will appear, asking for your confirmation. Click on 

OK if you want to go ahead and delete all. 

 
 

(5) You may add or delete a specific student individually, by entering his/her student I.D. 

number in the textbox. 

(6) If you don’t know a student’s I.D. number, you can find it through a search engine. 

(7) Choose either “Register” or “Delete” and then click on Register individually or Delete 

individually. Then, a finalized list of target respondents will appear. 

 


